ROYDON PARISH COUNCIL

[bookmark: _GoBack]Signed Minutes of the Parish Council Meeting held at St Remegius Church, Roydon, 
on Tuesday 26th June 2018

Present:	David Bartrum                 DB 
Angela Brown		AB 
		Andrew Daniels		AD 
		David Goldson		DG		District Councillor
		Pam Murton		PM 
		Elizabeth Taylor               ET
		John Taylor		JT

In Attendance:	Jeremy Burton   	JB		Clerk
		Keith Kiddie 		KK		County Councillor

The Meeting was Chaired by DG (Vice Chairman)


1.	Apologies for absence:	
		Paul Curson - PC
Jenny Shorter- JS

2.	Declarations of Interest:	
None 

3.	Residents’ Forum
· It was reported that an old Oak Tree near the Lay-by into Manor Road was dead and in a dangerous state. This had previously been brought up at a Parish Council meeting around 6 months ago. KK to follow up with Norfolk County Council as a Highways issue.
· The footpath between Tottington Lane and the A1066 road has become very narrow due to undergrowth covering the footpath and this needs to be cut back. It was suggested that an appeal for volunteers to cut back this undergrowth be placed in the Roydon Herald Parish Magazine asking them to contact AD to arrange a working party. 
· A resident reminded the Meeting that tickets were still available for the video evening that is being held on 6th July to commemorate the Roydon Riots.
· It was noted that in principle it had previously been agreed that the Village Hall Drains Project would cost approximately £15,000 and that a grant for £5,000 had been obtained by DG with the remaining cost of £10,000 outstanding to be split 50/50 between the Parish Council and the Village Hall Committee.  

4.	Approval of Minutes of the Annual Parish Meeting held on 22nd May 2018: the minutes were amended with a small number of typo errors, which were subsequently corrected, and amended. The Minutes were then agreed and signed by DG the Vice Chairman.


5.	Approval of Minutes of the Annual Parish Council Meeting held on 22nd May 2018:  the minutes were amended with a small number of typo errors, which were subsequently corrected, and amended. The Minutes were then agreed and signed by DG the Vice Chairman.

6.	Matters arising from the minutes not on the current agenda (for information only):
· Resident will come to the next Parish Council Meeting in July with names of Volunteers for the Speed Watch Team. The possibility of swapping Roydon Volunteers with the Scole Speed Watch volunteers was discussed.
· Brushmakers Way Play Area: JB has contacted SNDC to look at the sponge squares and clean-up the moss covered and this work has been undertaken.
· The Doit Bridge damage was officially reported on Suffolk CC Website as noted on their Website on 15th March 2018 and these works are still outstanding.
· DG has formally written to Anglia Water regarding the proposed works to The Village Hall drains to enable them to be connected to the mains system and currently awaiting a reply.
· DG has written to Owen Couperthwaite regarding the outstanding works to the Village Hall Flooring, for which the Parish Council have retained 5% of the cost, and has not received a reply as yet and will therefore try to contact him once again.
· It was reported to JB that the hedge on the driveway to the Allotments needs to be trimmed together with the grass edges to the Allotments and grass edges to the car park and AB to speak to Mr Crerar regarding this work.
· JB has contacted BT regarding the old Telephone Box and this is on their listing to be removed before March 2019.

7.	Clerks Report
· Complaint of noise received from a resident relating to noise emanating from Diss Rugby Club ground on 21st May. This was in relation to their 60th Anniversary Celebrations for which an extended licence was obtained until 1.00 am and local residents had been advised of the event. Club Secretary Norman Potter was contacted and resident replied to.
· Lottery Grant for Defibrillator for £950 to Big Lottery Fund was declined. Meeting was held with ‘We Are Roydon’ group leaders on 19th June to discuss alternative funding via District Councillor Funding.
· Streetlights – faulty streetlights were reported by residents on Old High Road & 2 at The Close. These have been reported and dealt with via Cozens.









8.	Financial matters and Banking: 

a. Bank Reconciliation:
	Bank account Balances @ 4/6/18
	
	
	

	Business Current Account 
	
	£24,155.21
	

	Business Savings Account
	
	£7,690.66
	

	Total Balances
	
	
	£31,845.87

	
	
	
	

	Annual Return Balance @ 31/3/18
	
	£32,305.02
	

	
	
	
	

	Accounts Receipts YTD
	
	£13,154.55
	

	Accounts Payments YTD
	
	£16,043.49
	

	Plus - unpresented cheques @ 4/6/18
	
	
	

	
	236.07
	
	

	
	166.97
	
	

	
	295.00
	
	

	
	577.48
	
	

	
	53.20
	
	

	
	528.92
	
	

	
	369.72
	
	

	
	92.43
	
	

	
	110.00
	£2,429.79
	£31,845.87



b. Payments to be authorised

	01/06/2018
	S/O
	COZENS UK LTD
	JUNE PAYMENT
	£150.00

	04/06/2018
	101214
	ST REMEGIUS CHURCH
	ANN. DONATION / PARISH ROOM
	£200.00

	15/06/2018
	101216
	GLASDON
	DOG WASTE BIN
	£236.07

	12/06/2018
	DD
	E.ON
	ELECTRIC
	£166.97

	15/06/2018
	101217
	JM CRERAR
	GROUNDS MAINTENANCE
	£295.00

	15/06/2018
	101215
	NORSE
	GROUNDS MAINTENANCE
	£577.48

	15/06/2018
	101218
	J BURTON
	STATIONERY & STAMPS
	£53.20

	15/06/2018
	101219
	BHIB INS BROKERS
	INSURANCE
	£528.92

	20/06/2018
	101220
	J BURTON
	MAY / JUNE SALARY
	£369.72

	20/06/2018
	101221
	HMRC
	PAYE - MAY / JUNE SALARY
	£92.43

	21/06/2018
	101222
	GRAHAM WUYTS
	INTERNAL AUDIT
	£110.00



c. Accounts expenditure YTD compared to Precept / Budget
Annual Precept 2018 / 19   -  £22,991.00
As @ 26/6/18 (25% of year) spent £16,043.49 + £1,655,22 held for Defibrillator to be paid + retained 5% from VH flooring.
Payments YTD less VH Flooring = £4,678.57 = 20% of Annual Precept spent YTD



9. 	Results of Internal Audit and approval of figures for Annual Return Paperwork:
· It was reported by JB that the Internal Auditor (Graham Wuyts) had signed off the Annual Internal Audit Report 2017/18
· It was noted that the VAT returns for 2016/17 and 2017/18 are currently outstanding.
· JB reported that the 2016/17 Balances carried forward were understated by £5,028 and that this error had been corrected in the 2017/18 Accounting Statement and reported to the Internal Auditor.
· It was noted that the Fixed Assets figure had increased by £350,000 due to the transfer of the Village Hall to the Parish Council.
· The External Auditors appointed are PKF and the Annual Returns will be posted on the Parish Council Website.
It was proposed by AD, Seconded by DB and voted unanimously that the Annual Accounting and Governance Statement be approved.

10.  	Annual Review of documents:
· Standing Orders: Amended to reflect new GDPR – copy given to Parish Councillors to be considered for July Parish Meeting
· Financial Regulations: Amended to reflect increased limit of £1,000 for 1 quotation - copy given to Parish Councillors to be considered for July Parish Meeting.
· Insurance Cover: - Continuation of existing Fixed-term arrangement with BHIB for 2018/19.
· Asset Register: Amended to reflect transfer of Village Hall to Parish Council – copy given to Parish Councillors to be considered for July Parish Meeting
· Code of Conduct: Amended to consolidate existing Code of Conducts – copy given to Parish Councillors to be considered for July Parish Meeting

11.	New GDPR policy and update of work to date:

It was proposed by DG, Seconded by DB, and voted unanimously that the new RPC GDPR Policy be adopted.
· A letter has been sent to all Parish Councillors and written permission obtained to hold their personal records.
· A letter has been sent to all Allotment Holders and written permission requested to hold their personal records. 3 of these requests currently remain outstanding. 

12.	Street lighting Quotation for consideration:
 
It was proposed by AB, seconded by PM and unanimously agreed that the quotation from Cozens to put streetlights on the telegraph poles opposite Queensway and also the School for £1,490.00 + VAT be accepted.
JB to also chase up the previously agreed outstanding Streetlight works for Louie’s Lane and obtain a quotation for the missing Streetlight at the junction on The Close for July agenda.

13.	Roydon War Memorial:
It was proposed by AD, seconded by ET and voted unanimously that up to £1,000 be spent on the War Memorial as per works from Keith Rackham. These works to include improving the paved and grass area around the War Memorial.
14.	Village Hall Defibrillator: 
The ‘We Are Roydon’ Group proposal (attached) was discussed.
Costings – purchase, delivery, ongoing contract, installation = approximately £2,800 which will be covered by the amount ‘We are Roydon’ has received (£1,655), DG District Council donation (£1,000) and JT Donation (£100).
It was proposed by DG, seconded by ET and voted unanimously that the Defibrillator is purchased, that the Parish Council pay the ongoing running contract and the Defibrillator is sited on the Village Hall.
15.	Planning Applications:
No applications received since last Parish Council Meeting

16.	Village Hall Buildings Insurance:
It was noted that the Village Hall has now been added to the Parish Council Asset Register and therefore the Parish Council are responsible for the Buildings Insurance, which in the past has been covered by the Village Hall Committee. JB asked that a copy of the Buildings Insurance Policy be forwarded to him for safekeeping. It was also discussed that in future years the Parish Council should cover the cost of the Village Hall Buildings Insurance and that this cost is included in the Precept.

17.	Correspondence 
The following correspondence was given out to be distributed to all Parish Councillors:
1. Norwich Western Link Consultation
2. South Norfolk Re-organisation of Community Governance Review
3. NCC Parish Partnership – Invitation to bid – 2019/20
4. Quaker Wood Newsletter
5. Police Newsletter
6. Roydon War Memorial – Notification of Designation Decision.

18. 	Report from District Councillor - DG
No written report this month

19. 	Report from County Councillor - KK
Circulated to all Parish Councillors at the Meeting and posted on Parish Website

20.	Any Other Business (for information only)
JT enquired about the large amount of roadworks undertaken recently East of the Railway Bridge in Diss. KK explained that this included re-surfacing the pavements and cycleways and also work involving road drainage with Anglian Water.
It was reported that the Lime Tree on Brewers Green has had its dead branches removed by Waveney Tree Services. Also, the low hanging tree branches along Waterloo Avenue have been removed by James Crerar. 
KK to report to NCC the large pothole in Snow Street at Brewers Green corner.

21.	Date and time of next Meeting – Tuesday 31st July @ 7.15 pm
Meeting Closed at 20.41
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